
  
  

 
 

C o l l i n  C e n t r a l  A p p r a i s a l  D i s t r i c t
 

COMMERCIAL STAFF APPRAISER POSTION 
 
 
The  C om m erc ia l S ta ff A ppra iser respons ib ilities  inc lude  appra is ing  com plex  p roperties such  as  o ffice  
bu ild ings , apartm ents , re ta il deve lopm ents , e tc . and  a ll associa ted  fie ld  w ork , o ffice  w ork  and  A R B  
presen ta tions . 
 
Duties/Responsibilities:  

• H igh  leve l o f in te rac tion  be tw een p roperty  ow ners , p rope rty  tax  agents , the  genera l public , 
and  co-w orkers . 

• P resen ta tions  o f appra isa l va lue  conclus ions  in fo rm a lly  to  p roperty  ow ners  and  tax  agents , 
and  a t A R B  hearings .  

• P rov ide  coopera tive , courteous, and  e ffec tive  com m unication  about the  appra isa l p rocess to  
p roperty  ow ners , p rope rty  tax  agents , taxing  en tities , and  the  pub lic . 

 
Physical Requirements: 

• P ro longed s itting  a t a  desk  w ork ing  on  a  com puter. 
• M ay need to  s tand /w a lk  fo r ex tended periods  o f tim e. 
• O ccas iona l bending , knee ling , ca rry ing , push ing , and  lifting  o f up  to  30  lbs .  
• E x tended periods  in  an  au tom ob ile  and  ou tdoors .  

 
Education and Experience: 

• H igh  S choo l D ip lom a or G E D  a t a  m in im um .  
• C o llege D egree w ith  em phas is  in  rea l es ta te , finance, econom ics , m athem atics , bus iness  

adm in is tra tion  and/or an  appra isa l des ignation  is  p re ferred .   
• W ill cons ider app lican ts  tha t a re  curren tly  w ork ing  tow ards  an  appra isa l des ignation .  
• M ust have  re liab le  transporta tion , a  va lid  T exas driver’s  license , and  proo f o f au to  liab ility  insurance. 
• P rio r appra isa l d is tric t expe rience re la ted  rea l es ta te  experience  or ad  va lo rem  tax  appra isa l 

experience.  
• R P A  des igna tion  or na tiona lly  recogn ized tax  appra isa l des ignation  is  p re ferred .  
• E xperience m ay be  substitu ted  fo r education .  

 
Required Skills and Abilities:  

• E xperience w ith  the  use o f a  persona l com puter w ith  M S  w indow s opera tion  sys tem , E xce l, W ord , 
O utlook , A dobe A crobat, and In te rne t E xp lorer. 

• A  w ork ing  know ledge o f P A C S  C A M A  softw are  is  p re fe rred .  
• S k ills  in  da ta  research  as  w e ll as  keyboard ing , m ouse opera tions , and scann ing  ab ilit ies . 
• S uccessfu l com ple tion  o f C C A D  em p loym ent tes ting .  
• M ust be  re liab le  and have  good  com m un ica tions  sk ills . 

 
Work Schedule: 

• Th is  is  a  fu ll-tim e exem pt pos ition , M onday th rough F riday  8am -5pm , w ith  occas iona l even ings o r 
w eekends requ ired  to  m eet dead lines . 

 
Compensation: 

• S a la ry  range is  con tingen t upon  experience and  qua lifica tions .  
• C o llin  C A D  o ffe rs  a  com petitive  benefit package w h ich  inc ludes em p loyee m ed ica l, 

denta l, v is ion , p rescrip tion  bene fits , as  w e ll as  life  insu rance, re tirem ent p lann ing , pa id  
vacation  tim e and pa id  s ick  leave .     

 
C o llin  C A D  does no t h ire  ind iv iduals  tha t tes t pos itive  fo r n ico tine   &  cannab ino id  p roducts  o r the ir deriva tives . 
A pp lican ts  m ust pass a  background check, em p loym ent phys ica l, and  d rug  and  n ico tine  tes ting . R esum es w ill 
be  accep ted  un til filled . C and ida tes  should  de ta il the ir w ork  experience , com puter know ledge, com m unica tion 
sk ills , and  fo rm a l educa tion . C o llin  C entra l A ppra isa l D is tric t is  an  E qua l O pportun ity  Em ployer. 


